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INTERAGENCY POST EMPLOYEE  POSITION  DESCRIPTION 
 

 
Prepare according to instructions given in Foreign Service National Handbook, Chapter 4 (3 FAH-2) 

1. POST 2. AGENCY 3a. POSITION NO. 

Kampala  
CDC  

101695 

 

3b. SUBJECT TO IDENTICAL POSITIONS? AGENCIES MAY SHOW THE NUMBER OF SUCH POSITIONS AUTHORIZED AND/OR ESTABLISHED    

     AFTER THE “YES” BLOCK.        Yes        No 
 

 

4. REASON FOR SUBMISSION 

      a. Reclassification of duties:  This position replaces 
 

 Position No.        
, 

      (Title)       Series)       Grade) 

      b. New Position 
 

      c. Other (explain)    Reclassification (last classification incomplete – PD missing from MClass record)  

 

5. CLASSIFICATION ACTION 

 

Position Title and Series Code 
 

Grade 
 

Initials 
Date 

(mm-dd-yy) 
 

a. Post Classification Authority 

         
Public Health Specialist 550 FSN-13  GTM/OE  

KS 

5/11/2022
      

 

b. Other 

         
                        

 

c. Proposed by Initiating Office 

         
Associate Director of Technical Programs                   

 

6. POST TITLE POSITION (if different from official title) 

          

 

7. NAME OF EMPLOYEE 

    VACANT 
 

8. OFFICE/SECTION 

    U. S. EMBASSY KAMPALA 

 

a. First Subdivision 

    HEALTH AND HUMAN SERVICES 
 

b. Second Subdivision 

    CENTERS FOR DISEASE CONTROL AND 
PREVENTION 

 

c. Third Subdivision 

    Division of Global HIV & TB (DGHT)   

  

9. This is a complete and accurate description of the duties and   
    responsibilities of my position. 

10. This is a complete and accurate description of the duties and  
      responsibilities of this position. 

 
 
 

    Vacant 

 
 
 

           

 
 
 

     

 
 
 

 
Typed Name and Signature of Employee Date(mm-dd-yy) Typed Name and Signature of Supervisor Date(mm-dd-yy) 

  

11. This is a complete and accurate description of the duties and   
      responsibilities of this position. There is a valid management need     
      for this position. 

12. I have satisfied myself that this is an accurate description of this  
     position, and I certify that it has been classified in accordance     
     with appropriate 3 FAH-2 standards. 

 
 

     

 
 

      

 
 
 

 

 
 
 

     
Typed Name and Signature of Section Chief or Agency Head Date(mm-dd-yy) Typed Name and Signature of Human Resources Officer Date(mm-dd-yy) 

 

13. BASIC FUNCTION OF POSITION 
The incumbent of this position serves as the most senior foreign service national (FSN) technical staff member, Associate 
Director for Technical Programs in the Division of Global HIV (human immunodeficiency virus) and tuberculosis (TB), at the 
Centers for Disease Control and Prevention (CDC) Uganda office and reports directly to the CDC Country Director.  The 
main duties of the incumbent are to assist in program developing and planning of overall programmatic goals and objectives 
including developing notice of funding opportunities (NOFOs) and proposals that pertain to funding and implementation of 
program activities and participates in decisions related to the commitment of resources (President's Emergency Plan for 
AIDS Relief (PEPFAR), Global Health Security (GHS), and targeted opportunities for central funding), including 
recommending the hiring of personnel and allocation of funds.  The incumbent supervises, provides mentoring, coordinates 
work assignments, and monitors performance of the Health Services, Laboratory, and Prevention Branch Chiefs and Senior 
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Program Advisor and indirectly supervises up to 30 public health specialists. Monitors program progress and performance 
of the CDC Uganda technical portfolio and integration of objectives and priorities across branches and identifies problems in 
program implementation and works with senior CDC leadership to initiate corrective action to improve program 
performance. Will serve as official project officer as a Direct Hire FSN responsible for performance management of multiple 
large cooperative agreements, interfacing with headquarters (HQ) grants management office as needed.  
 
 
 

14. MAJOR DUTIES AND RESPONSIBILITIES                                                                             % OF TIME 
 
a) Program Management for HIV and TB Prevention, Treatment and Laboratory Projects                       60% 

  
The incumbent assists the Director in program developing and planning of overall programmatic goals and objectives. 
Develops and reviews NOFOs and proposals that pertain to funding and implementation of program activities. Serves 
as Acting Director for technical/programmatic issues when required by the absence of the CDC Director. Participates in 
decisions related to the commitment of resources (PEPFAR, Global Health Security (GHS), NOFOs, and targeted 
opportunities for central funding), including recommending the hiring of personnel and allocation of funds.                
 

The incumbent supervises, provides mentoring, coordinates work assignments, and monitors performance of the Health 
Services, Laboratory, and Prevention Branch Chiefs and Senior Program Advisor and provides work guidance to up to 27 
public health specialists.  The incumbent provides senior technical leadership and support to technical branch chiefs and 
other technical staff, to ensure planned activities are carried out in a timely manner. Serves as a member of the PEPFAR 
executive committee and interagency technical team and Global Health Security working group.  Monitors program progress 
and performance of the CDC Uganda technical portfolio and integration of objectives and priorities across branches. 
Identifies problems in program implementation and works with senior CDC leadership to initiate corrective action to improve 
program performance. Ensures that the Health Services and Prevention Branch Chiefs and technical staff in the branches 
conduct all planned activities in a timely manner through providing leadership, direction, and support.  Will serve as official 
project officer as a Direct Hire FSN responsible for performance management of multiple large cooperative agreements, 
interfacing with HQ grants management office as needed.   

                                                                                                                                                                                                                                                                                                                                                                                                                                 
                                                                                                                                       
b) Interagency Coordination                                                                                                                               25% 

 
As a regional and international expert on matters pertaining to HIV and TB prevention and treatment, job holder 
represents CDC Uganda at technical, policy and strategic planning meetings, including meetings with government 
officials, other stakeholders and USG agencies. Briefs senior agency officials on the results of such meetings and 
prepares written reports for submission to other interested parties. Ensures CDC PEPFAR activities are aligned across 
public health functions as part of A “ONE CDC” Uganda office.  
 
Represents the agency in discussing and developing financial commitment proposals for HIV and TB prevention, 
treatment, and laboratory programs at administrative and strategic planning meetings. This includes all USG agencies 
(Departments of State, Health and Human Services (including Centers for Disease Control and Prevention and the 
Health Resources and Services Administration, National Institutes of Health, Substance Abuse and Mental Health 
Services Administration, Food and Drug Administration), USAID, Department of Defense, and Peace Corps).  
 
Helps to lead internal and interagency technical working groups to ensure adherence to internationally 
accepted/directed standards for treatment of HIV and clients. Serves as one of the primary liaisons between the 
Ministry of Health and the interagency PEPFAR working groups in country on all areas related to HIV and TB 
prevention, treatment, and laboratory. 
 
Serves as the primarily liaison between the in-country technical working groups (TWG) on prevention and treatment and 
the HQ-based TWGs. Provides technical expertise and guidance to HQ and other country teams. 
 
The incumbent works routinely with a broad spectrum of senior level professionals including host government ministries 
and agencies, international organizations such as Global Fund, WHO, UNAIDS, UNICEF, World Bank, and other public 
and private organizations involved in HIV and TB prevention, care, and treatment programs to ensure that all 
programmatic activities are consistent with and complimentary to the Government of Uganda goals. Represents CDC at 
in-country meetings and at national, regional, and international conferences. Writes and publishes articles in peer-
reviewed journals, makes presentations at seminars, meetings, and conferences.                                                                                      
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c) Program Administration                                                                                                                                   15% 
 
The incumbent serves as an official Project Officer as a Direct Hire FSN. This role oversees up to four cooperative 
agreements as the country level representative of the Grants Management Officer. Provides high level facilitation to 
assist implementing partners in overcoming policy or programmatic challenges, and coordinates with technical and 
administrative staff to monitor work plan progress, ensure quality of technical and budget reviews, and follow up as 
needed on timely submission of required reporting, carryover requests, funding restrictions, and audit reports with the 
CDC cooperative agreement specialist. Country Director signature is required on funding documents, such as form 
1385.                                                                                                                                                                       

                                                                                                                                                                                                                          

 

Note:  This position description in no way states or implies that these are the only duties to be 
performed by incumbent.  Incumbent will be required to perform other duties as assigned by the 
agency. 

 

 

15.   QUALIFICATIONS REQUIRED FOR EFFECTIVE PERFORMANCE 

 

a. Education: 

Completion of Doctoral level (DrPH, MD or PhD) degree or host country equivalent in medicine, nursing, public health, 

epidemiology, or bio-behavioral sciences is required.  

 

b. Prior Work Experience: 

        Seven years mid to senior level public health experience in developing, implementing, and evaluating HIV/AIDS 
programing or other public health development assistance programs that involve coordination with an international agency 
or implementing partner is required. This must include at least two years of experience at the managerial level with multiple 
staff.   

 

c. Post Entry Training: 

PEPFAR COP guidance and technical considerations, Global Health Security Agenda framework, US Embassy 

Kampala Public Diplomacy and Communications orientation, CDC or US State Department Overseas Supervisor’s 

Training and annual online continuing education, US Federal Appropriations Law, Annual Federal Records 

Management, Annual Ethics Training, and International Project Officer training if not already completed. 

 

d. Language Proficiency:  (List both English and host country language(s) proficiency requirements by level and specialization) 

Level IV English ability (fluent written, spoken and reading) is required.  

 

e. Job Knowledge: 

Must have a highly detailed understanding of the structure and functions of PEPFAR, including detailed knowledge of the 
CDC agency’s role and function in support of the PEPFAR; PEPFAR and participating agency and USG policies, guidelines 
and procedures for administration of grants, contracts and cooperative agreements; and intra-agency procedures for 
coordination with agency headquarters and embassy management.  
Must possess knowledge of the theories, principles and concepts of epidemiology, infectious diseases, Global Health          
Security and HIV and TB that enables employee to serve as national or international expert in the field is required. 
Knowledge of the design, development and implementation of complex prevention and treatment programs in HIV, TB or 
other infectious diseases in sub-Saharan Africa is required. Must have a highly detailed and broad knowledge of the host 
country public health operational environment, including a detailed knowledge of the structure and operations of the MOH, 
Ministry of Education, and other host government ministries and offices, Global Fund, the environment for health care 
delivery at the national, regional, district and community level. Position must have detailed knowledge of the structure and 
function of local and international NGOs supporting HIV and treatment programs, as well as understanding of the work and 
current projects of other collaborating and donor agencies with HIV and TB programs.  
 
f. Skills and Abilities: 

Outstanding ability to communicate medical, scientific and epidemiological principles in infectious diseases, particularly    
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HIV and TB epidemiology is required. Ability to provide strong and sensitive leadership and guidance in operational 

research and HIV and TB prevention, care and treatment implementation activities in Uganda is required. Exceptional                

skill in working with MOH personnel, clinic professionals, universities, and collaborating partners to establish and conduct    

prevention and treatment programs is required Capability of  providing medical and public health advice and consultation as 

a national and internationally recognized expert. The ability to be organized and accountable for management of an 

implementing partner’s performance and understanding public health development programs in a bilateral assistance 

context is required. Good numerical skills required for monitoring the funds allocated to HIV and TB grants, contractors, and 

cooperative agreement partners. Must be able to use of agency specific databases as well as basic software packages. 

 

16. POSITION ELEMENTS 

 

a. Supervision Received: 

 CDC Country Director.  

 

b. Supervision Exercised: 

Provides direct supervision, mentoring, work assignment, and performance review to the Health Services Branch Chief 

(GS-14), the Lab Branch Chief (GS-14), the HIV Prevention branch chief (FSN12) and the Senior Program Advisor (GS-

14) and indirectly supervises up to 26 Public Health Specialists (grades 10, 11, and 12).  

 

c. Available Guidelines: 

Using broad goals, objectives and policy statements, and scientific and general technical literature, incumbent must 
exercise considerable judgment and ingenuity in interpreting and adapting the guidelines that exist, as these may be 
inadequate for treating difficult and unusual problems, issues or questions that arise in the course of work. PEPFAR, 
GHSA, and Grants Management guidelines and considerations including current CDC Project Officer guidelines, 
PEPFAR country operational planning guidance and MOH’s Consolidated HIV AIDS Guidelines will be shared. 
 

d. Exercise of Judgment: 

This position has great authority and discretion of tasks related to PEPFAR HIV and TB prevention, treatment and 
laboratory programs, and leadership for the USG Uganda interagency team for defining priorities and direction for 
sustainable HIV services program work in the Ministry of Health and other agencies.  Position has discretion to 
determine priorities and is required to amend any practices in day-to-day operations of the basic treatment program 
that would jeopardize the success of the project.  
.  

e. Authority to Make Commitments: 

N/A 
 

f. Nature, Level, and Purpose of Contacts: 

Personal contacts are with CDC, Department of Health and Human Services, US Embassy, USAID and other US 
government agencies, host country Ministry of Health (MOH) staff, nationality recognized scientists, local health 
officials, epidemiologists, host Embassy officials, executive directors and staff of numerous public and private groups 
that influence HIV and TB at local, national and international levels. The purpose of these contacts is to provide 
technical consultation, direction and leadership for developing, implementing and maintaining components of HIV and 
TB  prevention, care and treatment programs. Program extramural funding and grants management staff at Office of 
Grants Services and Program Budget and Extramural Management Branch as required to fulfill project officer duties, 
plus executive level embassy contacts to fulfill role of coordinating CDC’s contributions to US Mission public diplomacy 
and communications initiatives. 
 

g. Time Expected to Reach Full Performance Level: 

52 Weeks 
 

 

DS-298 
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04-2015 

 


